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Introduction

Career Workshop specialises in providing up-to-date information and research for job seekers and career
changers. The content on our website is updated, revised and added to on a daily basis. This document has
been compiled to give you an overview of the main areas covered by our web content.

You can find more information about how to access our content at the end of the document.

Career Workshop Content

Below you will find some brief summaries outlining the type of content on in our documents and research
library:

« Sources of job vacancies - It is crucial to know where to find
vacancies advertised that are relevant to you. We list and review b
the key sources of vacancies by industry sector and by profession /

functional specialism.

o Finding recruiters - There are so many recruitment companies out R R SR AT R
there that it can be difficult to find the ones that are right for you. :
We research and provide listings of relevant recruiters, with contact e e ratons
address details, by specialism (either industry or functional).

o Information about industry sectors and professions - Useful
either for your own area of expertise or if you find yourself
considering other areas, we produce researched guides outlining all
the key sources on a topic. For instance, we cover trade and
professional associations, directories, journals, online sources, sector S —
specific websites, recruiters, key organisations, exhibitions,
directories, job vacancy sites and other sources of information.
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« Finding companies - If you need to find the contact details for the top companies in any industry
then our company listings are for you. Currently covering over 30 industries, our lists are available
fully formatted or for download. We also provide listings of top companies in overseas countries too.

o Researching companies - When you have an interview, you've really got to go in there knowing
your stuff about the company. We tell you how to find information about companies, what's likely to
be available and what is difficult to get hold of - for both UK and overseas companies. We can also
do additional research for you if necessary.

o Other career options - not everyone needs or wants another 9-5, so we also cover subjects which
are of interest during career transition. For instance, interim management, training, non-executive
directorships, retirement, voluntary work, career breaks and grown up gap years. For each area we
tell you the relevant resources including organisations, recruiters (if appropriate), books, websites and
other information sources.

« Starting Your Own Business - This career option is covered in more depth, with sections on key
areas such as tax, NI, business planning, market research, legislation, VAT, funding, employment law,
franchising and marketing.

« Reading Lists - Annotated reading lists on topics related to career transition, such as CV preparation,
interview skills, general careers guides, entrepreneurial case studies, reference materials, recruitment
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and selection, retirement, business start-up, personal growth, personal finance, lifestyle and
presentation skills.

o Miscellaneous Useful Stuff - We also have lots of information which doesn't fit into any of the above
categories, simply because it is of general interest rather than being specific to careers. For example,

effective web searching, getting online, search engines, assessing information quality, advanced
searching etc.

Career Workshop is updated daily with new items, documents and information of interest to anyone who is
job-seeking or working with people in career transition.

You can find a full list of all our documents, arranged by subject, on the Career Workshop website at:

The documents can be purchased individually, or as part of a subscription which allows unlimited access to the
documents, our Research Library and other materials.

You can find more information about subscriptions at:

There is also a search facility on the website which offers an alternative method of finding documents, and
indexes all our other content too ... such as news items, content pages, newsletters etc.

If you need more information about our content, have a suggestion for future documents, or would like to
commission a document or piece of research, please contact us by email:

or by post, telephone or online form:
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